Dear (Name),
I would like to request your recommendation/ approval to attend ITIL Training and Certification Program on ___ and ____, Month, Year in Location / Online, India. After reviewing the content outlines and other materials, I’ve determined that this certification is highly relevant to the needs of our division/ organization. 
4P Advantage
Unlike  training-driven approach to certification, 4P programs deliver practical and industry aligned training programs. In fact, 4P has a global reputation for being the most respected IT consulting and training companies in the country. It is widely known for its excellent pre and post training support, with examples from across industries and around the world, because of their consulting expertise & training experience. 

Among topics covered: IT Service Management, Value proposition to business, Continual Improvement, Incident & Problem resolution approaches, among others.
The Training PDF is attached
The full certification price is INR 25,000 + taxes. However, 4P is offering a special pricing of  INR 18,500 + taxes. The program includes
· Training Materials
· Breakfast, lunch and hot beverages
· Mock Examinations
· Examples and Templates on request
· International Certification examination

Please let me know if you have any questions about the training program or any other aspect of the certification and I will gladly forward the brochures to you. In case required I could also connect you to one of the Senior Consultants at 4P, for additional participants. I hope you agree that my training and certification with 4P will make a significant, positive contribution to our organization.


Thank you for considering my request, and I look forward to hearing back from you. 
Your Sincerely
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